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	POLICY NAME
	 
	POLICY NO.
	 

	EFFECTIVE DATE
	 
	DATE OF LAST REVISION
	 
	VERSION NO. 
	 

	

	ADMINISTRATOR RESPONSIBLE
	 
	CONTACT INFORMATION
	 

	APPLIES TO

	FACULTY
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SCOPE

Describe what and to whom this policy applies

	




POLICY STATEMENT

Describe policy and reason for policy

	




TERMS AND DEFINITIONS

Define any acronyms, jargon, or terms that might have multiple meanings.

	TERM
	DEFINITION

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	



POLICY SECTIONS

Policy intro:

POLICY SECTION ONE NAME

	




POLICY SECTION TWO NAME

	




POLICY SECTION THREE NAME

	




EXCEPTIONS

Describe exceptions here

	




RELATED POLICIES AND OTHER REFERENCES

	




ROLES AND RESPONSIBILITIES

List the job titles and business offices directly responsible for policy. 
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	RESPONSIBILITY

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	




CONTACTS

List contacts in the table. 
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	VERSION HISTORY
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	APPROVED BY
	REVISION DATE
	DESCRIPTION OF CHANGE
	AUTHOR

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




LEGAL COMMENTS

	




ADDITIONAL NOTES

	







	DISCLAIMER

Any articles, templates, or information provided by Smartsheet on the website are for reference only. While we strive to keep the information up to date and correct, we make no representations or warranties of any kind, express or implied, about the completeness, accuracy, reliability, suitability, or availability with respect to the website or the information, articles, templates, or related graphics contained on the website. Any reliance you place on such information is therefore strictly at your own risk.



image1.png
for FREE @





