
TEAM COMMUNICATION PLAN TEMPLATE 
COMMUNICATION PLAN: 

SUMMARY 

COMMUNICATION GOALS 

STAKEHOLDER INFORMATION 

PERSON ROLE / TITLE CONTACT INFORMATION COMMUNICATION 
RESPONSIBILITY FREQUENCY FORMAT / CHANNEL NOTES 

https://goo.gl/Bf2hh8


COMMUNICATION TYPES 
 

TYPE WHEN / WHERE / PARTICIPANTS 

  

SHARE 

 

 

TYPE WHEN / WHERE / PARTICIPANTS 

  

SHARE 

 

 

TYPE WHEN / WHERE / PARTICIPANTS 

  

SHARE 

 

 
 



 
 
 

DISCLAIMER 
 

Any articles, templates, or information provided by Smartsheet on the website are for reference 
only. While we strive to keep the information up to date and correct, we make no representations 
or warranties of any kind, express or implied, about the completeness, accuracy, reliability, 
suitability, or availability with respect to the website or the information, articles, templates, or 
related graphics contained on the website. Any reliance you place on such information is therefore 
strictly at your own risk. 

 


	SUMMARY: 
	COMMUNICATION GOALS: 
	PERSON: 
	ROLE  TITLE: 
	CONTACT INFORMATION: 
	FORMAT  CHANNEL: 
	RESPONSIBILITY FREQUENCY: 
	NOTES: 
	PERSONRow2: 
	ROLE  TITLERow2: 
	CONTACT INFORMATIONRow2: 
	COMMUNICATION RESPONSIBILITY FREQUENCYRow2: 
	FORMAT  CHANNELRow2: 
	NOTESRow2: 
	PERSONRow3: 
	ROLE  TITLERow3: 
	CONTACT INFORMATIONRow3: 
	COMMUNICATION RESPONSIBILITY FREQUENCYRow3: 
	FORMAT  CHANNELRow3: 
	NOTESRow3: 
	PERSONRow4: 
	ROLE  TITLERow4: 
	CONTACT INFORMATIONRow4: 
	COMMUNICATION RESPONSIBILITY FREQUENCYRow4: 
	FORMAT  CHANNELRow4: 
	NOTESRow4: 
	PERSONRow5: 
	ROLE  TITLERow5: 
	CONTACT INFORMATIONRow5: 
	COMMUNICATION RESPONSIBILITY FREQUENCYRow5: 
	FORMAT  CHANNELRow5: 
	NOTESRow5: 
	PERSONRow6: 
	ROLE  TITLERow6: 
	CONTACT INFORMATIONRow6: 
	COMMUNICATION RESPONSIBILITY FREQUENCYRow6: 
	FORMAT  CHANNELRow6: 
	NOTESRow6: 
	TYPERow1: 
	WHEN  WHERE  PARTICIPANTSRow1: 
	SHARERow1: 
	TYPERow1_2: 
	WHEN  WHERE  PARTICIPANTSRow1_2: 
	SHARERow1_2: 
	TYPERow1_3: 
	WHEN  WHERE  PARTICIPANTSRow1_3: 
	SHARERow1_3: 
	Text117: 


