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SCOPE OF WORK TEMPLATE

CLIENT

PROJECT TITLE
CLIENT NAME

AUTHOR NAME TITLE

CONTACT INFO
POINT OF CONTACT NAME EMAIL ADDRESS

MAILING ADDRESS

PROJECT OVERVIEW

Try Smartsheet for FREE

DATE

PHONE

LOCATION Provide property address and specific floor(s) / area(s), if applicable:

ROOM(S)

PROPERTY USE How is the space used? Is the property residential? who lives at the property?

PROJECT SCOPE


https://www.smartsheet.com/try-it?trp=11502&utm_source=integrated+content&utm_campaign=/content/scope-of-work-templates-pdf&utm_medium=Interior+Design+Scope+of+Work+pdf+11502&lpa=Interior+Design+Scope+of+Work+pdf+11502&lx=PFpZZjisDNTS-Ddigi3MyABAgeTPLDIL8TQRu558b7w
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EXISTING FEATURES

PERMANENT Describe any features requested to stay the same, i.e. furnishings, colors, etc.

ELEMENTS TO ENHANCE List any features to be highlighted:

ELEMENTS TO DISGUISE List any features to be disguised, i.e. support beams, heating / cooling units, etc.

NEW FEATURES

NEW ELEMENTS List any new elements to be incorporated:

NEW USE OF SPACE Describe any features desired to be incorporated such as a new workflow or traffic patterns:



MEASUREMENTS AND FLOORPLAN SKETCH



SCHEDULE

SCHEDULE OVERVIEW

IMPORTANT MILESTONES / DEADLINES

BUDGET

AMOUNT

ADDITIONAL FINANCIAL PROJECTIONS / NOTES

FURTHERMORE

Include any additional critical information



DISCLAIMER

Any articles, femplates, or information provided by Smartsheet on the welbsite are for reference
only. While we strive to keep the information up to date and correct, we make no
representations or warranties of any kind, express or implied, about the completeness,
accuracy, reliability, suitability, or availability with respect to the website or the information,
articles, templates, or related graphics contained on the website. Any reliance you place on
such information is therefore strictly at your own risk.
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